
 

 

 

 Friday 18th September 2026 
   

 
Dear Parent/Guardian 
  
Re: Lockdown and Fire Procedures  

Keeping students and staff safe is our highest priority. Although we hope that we will never need to 

respond to a serious incident on or near the school site, it is important that we have clear procedures 

in place and that everyone understands how to respond calmly and safely. 

Our fire and lockdown procedures form an important part of the school’s emergency planning. Staff 
receive regular training, and students are given appropriate guidance about what they should do if 

either procedure is activated, with students having assemblies on this during the course of this week. 

During the next couple of weeks, we will undertake both a fire drill and a lockdown drill. These 

exercises will allow us to practise our procedures, check that they work effectively and ensure that 

students and staff are familiar with what is expected of them. 

A lockdown is a precautionary measure that may be used in response to an incident either on the 

school site or within the surrounding area. Depending on the nature of the incident, the school may 

implement either a partial or full lockdown. We cannot share the detailed operational arrangements 

publicly, as doing so could compromise the effectiveness of the procedures. 

If the school needs to implement a lockdown in response to a real incident, we will contact parents 

and guardians as soon as it is safe and appropriate to do so. We respectfully ask that, during a 

lockdown, you: 

• do not come to the school site; 

• do not attempt to collect your child; 

• avoid contacting the school unless absolutely necessary, as telephone lines may be needed 

to manage the incident; and 

• wait for further information and instructions from the school 

Students will not be released during a lockdown. We will provide updates when we are able to do so 

and will send an “All Clear” message once the lockdown has ended. If any further action is required, 
including arrangements for collecting students, this will be explained clearly at that time. 

Before the planned lockdown drill, we will send a message confirming that it is an exercise. We will 

also notify you once the drill has finished. Please be assured that the exercise will be carefully 

managed and has been communicated to students in an age-appropriate and reassuring way. 



 

We recognise that emergency procedures can be unsettling to consider. However, practising them 

helps the school community respond calmly and effectively should a genuine incident ever occur. 

Thank you for your understanding and support. 

Yours faithfully  
 

  
  
Mr A Rutter  
Executive Principal  
 


